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Third Party Fundraising 

Information Packet
Contact: 
Down Syndrome Association of Memphis & the Mid-South 

2893 S. Mendenhall Road, Suite 3

Memphis, TN  38115 

www.dsamemphis.org 

Office: (901) 547-7588 

Fax: (901) 547-7589 
Dear Team Captain, 

Thank you for STEPPING UP for Down Syndrome!  We are glad that you are taking STEPS to support and empower individuals with Down syndrome and their families. Enclosed you will find information about how to organize your Third Party Fundraiser, as well as information about the Down Syndrome Association of Memphis & the Mid-South and the services DSAM provides to our community. 

The Down Syndrome Association of Memphis & the Mid-South is a nonprofit organization, a 501 (c) 3 whose mission is to support and empower individuals with Down syndrome and their families. DSAM promotes the inclusion of all people with Down syndrome by providing families and our communities with up-to-date information and education. To that same end, DSAM strives to foster positive attitudes and enhance public awareness within our society of the inherent worth, value and contributions of people with Down syndrome.  
Some of the ways DSAM fulfills our mission is through:

· Bi-Monthly newsletters and organization website
· Resource guides, information / referrals for families of newborn babies diagnosed with Down syndrome
· Educational seminars and training workshops
· Local and National conference stipends
· Social events, educational programs and networking opportunities
· Advocating for the rights of individuals with Down syndrome
Support services and referrals for families
· Leadership and volunteer development 
· Staffing and maintaining office
Should you have any questions, please feel free to contact the office at 901-547-7588. We look forward to helping you have a successful event!
Sincerely, 

Alyson Edwards




Jennifer Atkeison 

Executive Director




Events Manager 
Quick Facts: 
Down syndrome is a genetic condition that occurs in one in every 733 live births worldwide. It affects people of all ages, races and economic levels and is the most frequently occurring chromosomal disorder. It occurs when there are three, rather than the usual two, copies of chromosome 21 in every cell of the body. Instead of 46 chromosomes, a person with Down syndrome has 47.
It is this additional genetic material that alters the course of development and causes the characteristics associated with the syndrome. Down syndrome affects more than 350,000 people in the United States alone. Recent advances in our understanding of Down syndrome have resulted in dramatic improvements in the life span and potential of those affected.  
· One in every 733 babies is born with Down syndrome.

· There are approximately 350,000 individuals living with Down syndrome in the US; approximately 800 living in the Mid-South.

· Down syndrome is a genetic condition that occurs when there are three, rather than the usual two copies of chromosome 21 in every cell of the body. Instead of 46 chromosomes, a person with Down syndrome has 47.

· Down syndrome affects people of all ages, races and economic levels.

· All people with Down syndrome experience cognitive delays, but the effect is usually mild to moderate and is not indicative of the many strengths and talents that each individual possesses.

Steps to Having a Third Party Fundraiser for the                     Down Syndrome Association of Memphis & the Mid-South (DSAM)
1.
Have an Idea! 

2.
Complete the Third Party Fundraiser Proposal Form along with the Third 

Party Agreement Form and return them to:

Down Syndrome Association of Memphis & the Mid-South

Attn. Team Building

2893 S. Mendenhall Road, Suite 3

Memphis, TN  38115

Once the form is submitted, we will review it. We will do our best to contact you within 7 days with our decision. Please do not move forward with your plans until you have been contacted by a DSAM representative. 
3. Wait for written approval from DSAM.   
4. Plan and execute your fundraiser! 

5. Contact DSAM with any questions you may have or visit our website at www.dsamemphis.org to learn more.

Don’t forget to make checks payable to:

Down Syndrome Association of Memphis & the Mid-South
Commonly Asked Questions
“What is a Third Party Fundraiser?” 
A third party fundraising event is when a business, organization, community group, school or individual hosts an event or program to benefit an organization. The event or program is planned and executed by the business, organization, community group, school or individual hosting the activity. 

 “I want to organize a fundraiser for my STEP UP Team but I’m not sure what to do.” 
Listed below are some ideas that you may use to help raise funds and awareness for your STEP UP Team.  This list is by no means limited to what you can do; let your creativity guide you! Remember, your team will get credit for the funds you raise but all proceeds of these fundraisers/events benefit the Down Syndrome American of Memphis & the Mid-South and they make it possible for us to carry out our mission within our community to support and empower individuals with Down syndrome and their families.. 

· Collect Donations: Set out collection canisters next to cash registers or around businesses throughout a week or a month, to encourage patrons and customers to help you support your Team.  

· Host a fundraiser: Basketball Tournament, bake sale, car wash, a “Date Auction”, etc…the list is endless.
· Host a Special Event: Host a benefit party/concert, a silent auction benefit, a talent show, etc. 

· Speak with your employer about having a Dress Down Day.

Don’t forget to designate your team and the Down Syndrome Association of Memphis & the Mid-South as the beneficiary for your event.  
 “What can the Down Syndrome Association do to help with my fundraiser?” 
The DSAM may assist the third party fundraiser by:

•     Giving permission to use the DSAM logo

•     Advertising to families in monthly newsletter, e-newsletters, website or other means of advertising as deemed appropriate by the DSAM

•     Providing DSAM materials as requested

•     Assistance in the design of materials/flyers

•     Guidance and suggestions with event planning as requested

•     Pursuing media coverage

“What if those contributing to our Third Party Fundraiser would like a receipt?” 
The group making the donation will receive a receipt by mail after the event, once DSAM receive funds. Please be sure and keep up with anyone making a cash donation.  In order for DSAM to issue them a receipt we will need their name, address and the amount they donated.  Otherwise, we will not be able to issue a receipt as we will not be able to track who made the individual cash donation. Checks made out to DSAM will be receipted individually.

